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Time Management 
 
Time management is the process of managing one's time, tasks, and activities to achieve the best possible results 
in the shortest possible time. It is a skill that everyone can develop and improve upon. 
The only thing that limits each of us every individual imagination. Time management is the act of planning and 
exercising conscious control over the amount of time spent on specific activities, especially to increase 
effectiveness, efficiency or productivity. 
 
Time management can be a personal choice to prioritize certain activities over others, or it can be imposed by 
external circumstances. Time management is a key factor in achieving success in many fields, including 
education, business and sports.The era of the internet, smart phones and social media has created a new set of 
challenges for people trying to manage their time, according to a new study. 

 
A new study found that the internet, smart phones and social media are creating new challenges for people 
trying to manage their time. The era of the internet, smart phones and social media has created a new set of 
challenges for people trying to manage their time, according to a new site. 
 
Time is one of the most valuable things every individual in life. Time is that which never waits for anyone and 
keeps on moving at its own pace. The time once gone never comes again, so he should go step by step With the 
time and do all the work On time. 
 
The person who makes good use of time always achieves Success in life. Man should know hook to make Secret 
good use of time because the of Success of all the great man When have happened till date has been the use of 
time. Time management is important for every person whether you are a student, housewife, business person or 
Working professional – 
 
It you are able to manage your time efficiently then you will not lag behind in achieving your goals. The secret of 
success in life lies in the efficient use of time. Whether it is poor or rich, labourer or king, or scholar or fool, every 
individual has equal right to utilize time propeller. The utility of time makes even an ordinary person great. 
 
 In our daily life, he get only twenty four hours in a day. That's why we can't do everything in one day. It creates 
boundaries in our everyday Work: To manage Work, Social life and sleep, division time is important. Time needs 
of be divided in a certain way. This will help every individual person to complete all his, her tasks. We should 
laurite our tasks in a schedule. 
 
Managing your time by balancing, scheduling and prioritizing your activities to achieve your goals and objectives. 
There are many benefits to time management. The time management process can help you identify the tasks that 
need to be completed and the significance of each task. With this knowledge, you can make educated decisions 
on what order to complete the tasks in and what is the best allocation of your time to complete them. You can 
create a schedule that enables you to plan ahead for events, deadlines, appointments, meetings, even every 
generation has different expectations of time, now it's millennials’ turn to find a work-life balance. 
 
As students, millennials have an impotent view of time because they never really paid taxes, they never had to 
save up for retirement, and they didn’t have children. This is why many are looking at their lives and asking 
themselves “is this all there is?” They worry that their lives are not practical enough. Millennials feel like their 
time is not being used effectively and are struggling to find fulfilment in the world. 
So what can a student do in order to take control of their time? There are some steps we can take. We should 
learn how much energy we have by using our energy logs every day so that we know when to recharge we 
should try to use our free time wisely by exploring new hobbies or activities on the weekends and avoid wasting 
our free time on things like watching TV or scrolling through social media which does not provide 
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